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$GUHVD�DSOLNDFH���KWWSV���VXUDR�XQLFRUQ�F]��
9êVWUDKD�]DEH]SHþHQt���RGNOHSQHWH���$12!!�
�
6\VWpP�=,66�Y\XåtYi�EH]SHþQê�SURWRNRO�66/��VWiKQ WH�VL�SURVtP�FHUWLILNDþQt�NOtþ��3RSLV�
LQVWDODFH�D�S HVQê�SRVWXS�MH�XYHGHQ�Y�QiSRY G �GRVWXSQp�S HV�KODYQt�PHQX��
�
Na obrazovce se objeví�
�

��$��SUR�XåLYDWHOH��NWHUê�MHãW �QHQt�Y�V\VWpPX�UHVS��QHPi�S LG OHQR�HYLGHQþQt�þtVOR��
�
1HQt�SRW HED�GRSO RYDW�DQL�MHGQX�NRORQNX��S L�]PiþNQXWt���+RVW!!�
se automaticky doplní do kolonky 8åLYDWHOVNp�MPpQR�Ä+267³���V\VWpP�VH�RWHY H�D�REMHYt�
se nabídka: Ä6H]QDP�VXEV\VWpP �³�

�
32=25��'RNXG�QHQt�S LG OHQR�HYLGHQþQt�þtVOR�S YRGFH�5$2��S LG OXMH�685$2���
S LKODãXMHWH�VH�GR�V\VWpPX�=,66�YåG\�MDNR�Ä+267³���

=DORåHQt�QRYpKR�HYLGHQþQtKR�OLVWX��2GNOHSQHWH��(YLGHQFH�S YRGF �5$2����
Objeví se nabídka: 

�]GH�RGNOHSQHWH�1RYê�HYLGHQþQt�OLVW��
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�Objeví se dotazníková tabulka:�

��
Doplníte všechny kolonky ��S L�]PiþNQXWt����9ORåLW�!!�VH�GRSOQ Qp�~GDMH�YORåt�D�REMHYt�VH�
LGHQWLILNDþQt�þtVOR���
7RWR�LGHQWLILNDþQt�þtVOR�EXGHWH�]DGiYDW�S L�YNOiGiQt�GDW��QHER�MHMLFK�S tSDGQp�~SUDY ��GR�
SUYQtKR��MHãW �QHSRWYU]HQpKR��HYLGHQþQtKR�OLVWX��-H�SURWR�QXWQp��DE\VWH�VL�MHM�SHþOLY �
]DSDPDWRYDOL�QHER�]DSVDOL��6WHMQ �WDN�KHVOR��NWHUp�MVWH�SUR�]DORåHQt�OLVWX�]YROLOL��

�3RNUDþXMWH��NOLNQXWtP�QD����'HWDLO�!!��V\VWpP�9iV�YUiWt�GR�Ä'HWDLO�HYLGHQþQtKR�OLVWX³�
Y�WRPWR�S tSDG �PiWH�PRåQRVW�SRNUDþRYDW�Y�GRSO RYiQt�QDEt]HQêFK�RGGtO ��6H]QDP�
SUDFRYLã ��6H]QDP�VWDWXWiUQtFK�RUJiQ ��DWS���
�
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�
3RNXG�VH�SRW HEXMete vrátit k�PRåQRVWL�YNOiGiQt�GDW�GR�WDEXON\�Ä'HWDLO�HYLGHQþQtKR�OLVWX³��
SRXåLMWH�WODþtWNR�!!�8SUDYLW����

��
�
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2WHY H�VH�Ä=P QD�DWULEXW �HYLGHQþQtKR�OLVWX³��

�
2SUDYHQp�~GDMH�YORåtWH�WODþtWNHP��=P QLW!!�
'DOãt�GRWD]QtNRYp�WDEXON\��6H]QDP�SUDFRYLã ��6H]QDP�VWDWXWiUQtFK�RUJiQ ��RWHY HWH�SRPRFt���
OHYpKR�WODþtWND�P\ãL�NOLNQXWtP�QD�OLãWX�V�názvem oddílu  a odklepnete <<1RYê!!��

��
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Na obrazovce se objeví 

�
3R�GRSOQ Qt�SRåDGRYDQêFK�~GDM �RGNOHSQHWH���9ORåLW!!��
2EMHYt�VH�Ä'HWDLO�SUDFRYLãW ³�V�GRSOQ QêPL�~GDML��

�
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3RGREQêP�]S VREHP�GRSO XMHWH�GDOãt�RGGtO\�(YLGHQþQtKR�OLVWX��(/���

�
�3RNXG�NOLNQHWH�QD�WODþtWNR���=S W!!�V\VWpP�YiV�YåG\�YUiWt�R�NURN�]S W��Y�WRPWR�S tSDG �QD�
Ä'HWDLO�HYLGHQþQtKR�OLVWX³��

�
&KFHWH�OL�]QRYX�RWHY tW�MLå�YORåHQp�SUDFRYLãW ��SURYHGHWH�WR�NOLNQXWtP�OHYpKR�WODþtWND�P\ãL�QD�
lištu s�Qi]YHP�ÄýtVOR�SUDFRYLãW ³�D��RGNOHSQXWtP�WODþtWND�!!'HWDLO���

��
1D�REUD]RYFH�V�REMHYt�Ä'HWDLO�SUDFRYLãW ³��P åHWH�SRNUDþRYDW�Y�GRSO RYiQt�GDOãtFK�þiVWt�(/�
(Seznam kontaktních osob, Druh RAO atd.��YL]��VWU�����
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Odklepnutím ���.21(&�!! se vrátíte do nabídky Ä6H]QDP�DSOLNDFt�VXEV\VWpPX�(YLGHQFH�
S YRGF �5$2³��

�3RNXG�FKFHWH�XSUDYRYDW��þL�SURKOtåHW�9iPL�YORåHQê�(/�RGNOHSQHWH�Ä9\KOHGiQt�HYLGHQþQtKR�
OLVWX³��Y�WRPWR�S tSDG �GRSOQtWH�GR�Ä,GHQWLILNDþQtKR�þtVOD�HYLGHQþQtKR�OLVWX³�þtVOR��NWeré Vám 
bylo vygenerováno systémem (viz. str.3) a „Heslo“, které jste si zvolili sami.�

�
2GNOHSQHWH���9\KOHGDW!!���2WHY H�VH�´'HWDLO�HYLGHQþQtKR�OLVWX´YL]��VWU����
9�S tSDG ��åH�Y\SDGQHWH�]H�V\VWpPX�D�(/�QHPiWH�FHOê�GRSOQ Qê�S LKOiVtWH�VH�RS W�MDNR�+267�
1D�obrazovce se objeví:�

�
�RGNOHSQHWH�Ä(YLGHQFH�S YRGF �5$2³��
2WHY H�VH�

���32=25���1HYNOiGiWH�QRYê�HYLGHQþQt�OLVW���
3RNUDþXMHWH�MLå�]QiPêP�]S VREHP�SRSVDQêP�QD�VWU����Ä9\KOHGiQt�HYLGHQþQtKR�OLVWX������
�
6\VWpP�9iP�YåG\�XPRå XMH�YORåHQp�~GDMH�RSUDYRYDW�WODþtWNHP����8SUDYLW�!!�
'RWD]QtNRYi�WDEXOND�VH�9iP�]QRYX�RWHY H�D�Y�jednotlivých kolonkách se dá opravovat.�
3R�SURYHGHQêFK�~SUDYiFK�]P Q\�XORåtWH�WODþtWNHP����=P QLW�!!�
8SR]RUQ Qt��SRNXG�RGNOHSQHWH����=S W�!!�DQLå�E\VWH�S HGWtP�~GDMH�YORåLOL��V\VWpP�9iV�YUiWt�
R�NURN�]S W�D�GRSOQ Qp�~GDMH�VH�]WUDWt�D�PXVtWH�RSUDY\�UHVS��Y\SOQ Qt�WDEXON\��]RSDNRYDW��
�
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�
2GHVOiQt�HYLGHQþQtKR�OLVWX�3R�YORåHQt�YãHFK�~GDM �SRXåLMHWH�WODþtWNR����7,6.�!!��Y�OHYp�þiVWL�REUD]RYN\��

�RWHY H�VH�WLVNRYê�VRXERU��

�Ä(YLGHQþQt�OLVW�S YRGFH�5$2³�SRGHSVDQê�RGSRY GQêP�SUDFRYQtNHP�RGHãOHWH�QD�DGUHVX���
�
685$2�'OiåG Qi�����������3UDKD����N�UXNiP�,QJ��0�.XþHUN\���
1D�]iNODG �SRWYU]HQpKR�(/��EXGH�S LG OHQR�HYLGHQþQt�þtVOR��NWHUp�9iP�EXGH�R]QiPHQR�
GRNXPHQWHP�³5R]KRGQXWt�R�S LG OHQpP�HYLGHQþQtP�þtVOH�S YRGF �UDGLRDNWLYQtFK�
RGSDG ³��(ý���

�
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.DåGê�S YRGFH�5$2�NWHUê�Pi�S LG OHQR�(ý��VH�Y�GDOãtP�NRQWDNWX�S LKODãXMH�GR�V\VWpPX�S LG OHQêP�(ý�D�KHVOHP��NWHUp�MH�SUR�SUYQt�YVWXS�ÄD³���WRWR�KHVOR�VL�Y�GDOãtFK�NURFtFK�]P QtWH��
Postup práce s�potvrzenými EL je uveden v�následujících pokynech.�
�%��SUR�XåLYDWHOH��NWHUê�MH�MLå�Y�V\VWpPX�]DYHGHQ�D�Pi�S LG OHQR�HYLGHQþQt�

þtVOR��MH�YåG\�þW\ PtVWQp�QDS ���������
�

�8åLYDWHOVNp�MPpQR��GRSO WH�ÄþW\ PtVWQp�þtVOR³��které Vám bylo  R]QiPHQR�Ä5R]KRGQXWtP³��
+HVOR��Y�prvním vstupu ÄD³��SRNXG�VL�MH�]P QtWH��SRXåtYiWH�SRFKRSLWHOQ �9iPL�]YROHQp�KHVOR�
�
Objeví se�

�
=0 1$�+(6/$�

3UR�]P QX�KHVOD�RGNOHSQHWH�Ä6\VWpPRYp�QiVWURMH³�
2WHY H�VH���

�.OLNQHWH�QD�Ä=P QD�KHVOD³ a objeví se Ä=P QD�KHVOD�XåLYDWHOH�³�
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�2GNOHSQHWH�WODþtWNR���=P QLW>>. Nové heslo se vlRåt�D�SUR�GDOãt�S LKOiãHQt��EXGHWH�
SRXåtYDW�VSROX�V�S LG OHQê�HYLGHQþQtP�þtVOHP�L�9iPL�]P Q Qp�KHVOR��
�

9\KOHGiQt�HYLGHQþQtKR�OLVWX�D�]DORåHQt�QRYpKR�(/�N�DNWXDOL]DFL�~GDM ��
���� 2GNOHSQ WH��(YLGHQFH�S YRGF �5$2�a poté 6H]QDP�HYLGHQþQtFK�OLVW �
�

RWHY H�VH�GRWD]Qíková tabulka�

��
RGNOHSQHWH����9<+/('$7�!!�
Na obrazovce se objeví�
�

�������1HSRWYU]HQp�HYLGHQþQt�OLVW\��R]QDþHQ\�1H�Y�NRORQFH�3RWYU]HQt��MH�PRåQp�XSUDYRYDW�MLå�
YORåHQp�]i]QDP\��
3 L�YNOiGiQt�1RYpKR�HYLGHQþQtKR�OLVWX�Y\KOHGDQpKR�S YRGFH��WODþtWNR����129é�!!�) se nám 
IRUPXOi �S HGY\SOQt�~GDML�]�minulého období. Tyto údaje lze opravovat postupem 
analogickým k�YNOiGiQt�SUYQtKR�HYLGHQþQtKR�OLVWX��YL]��YêãH��
ÒGDMH�GR�(/�VH�Y\SO XMt�YåG\�]D�PLQXOê�URN��D�WR�N��������
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8SR]RUQ Qt��3RWYU]HQp�HYLGHQþQt�OLVW\�MLå�QHO]H�XSUDYRYDW��
�
�


